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PROPOSAL FORM FOR GUILD-SPONSORED EXHIBITIONS                                                     2009 
 

Introduction:  
Founded in 1945, Pittsburgh Center for the Arts is a non-profit community arts campus that offers arts education programs 
and contemporary art exhibitions, providing services and resources for individual artists throughout Western 
Pennsylvania. The Center is where the community can create, see, support, and learn about visual arts. 

 
PCA Guild Exhibition Opportun ities:  
The Guild Exhibition Committee is accepting applications for guild-sponsored exhibitions taking place during the 2009 
season. Exhibitions are eight to twelve weeks long. Work in all media is eligible.  Artwork should be “new,” defined as 
created within the past three years and not exhibited within a 150-mile radius of Pittsburgh.  Sponsoring Guilds are 
expected to manage the exhibition and to pay all exhibition costs not assumed by PCA. Exhibitors are expected to 
transport their work to and from the galleries.  Guilds may submit more than one proposal for group exhibitions.  
 
Selection Process:  
The Guild Exhibition Committee, comprised of representatives elected or appointed by their respective guilds, will review 
applications. Exhibitions are selected based on quality of work, strong concept, ability of guild to manage and fund the 
exhibition and overall merit of the proposal.  
 
How to Apply:  
Proposals must be submitted by a PCA artist guild.  Guilds may collaborate with non-guild artists and organizations. 
 
Please complete the proposal form and include a project description, budget indicating income and expenses, and all 
requested support materials. The Guild President and Guild Exhibition Coordinator or designated representative must sign 
proposal and project budget. Completed applications must be postmarked or hand delivered to PCA no later than 
February 1, 2008.  Upon initial review by the Guild Exhibitions Committee, applicants may be asked to revise the proposal 
and resubmit with changes by Februa ry 15, 2008 . Final exhibition decisions will be sent out March 1, 2008 . 
 
If accepted, the proposal becomes an exhibition contract with PCA.  Any changes to the proposal must be approved by 
the Guild Exhibition Committee at least six months in advance of the scheduled exhibition.   

 

 
Application Deadline: February 1, 2008  XXXXXX 

 
 
 

Support Materials and Checklist:  
 

Include with this application form:  
!  JurorÕs bio 
!  Preliminary timeline  
!  Documentation (if available): 10 images of representative work. Digital images (.JPG format and 

no larger than 2MB) on a CD/DVD or slides accepted. Video on a VHS tape or digitally on CD/DVD 
accepted for multimedia and performance 

!  Reviews, catalogs or other support materials (if available)  
 
 
Before submitting to the PCA, please be  sure that you have:  
!  Completed the entire proposal form - pages 1-3 
!  Attached separate sheet(s) with answers to the numbered questions on page 2 
!  Completed and signed the estimated budget plan - page 3 
!  Made complete copies for your files 
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PROPOSAL FOR PCA GUI LD-SPONSORED EXHIBITIONS                                                        2009 

 
 
Guild  Date 
 
 
 
Guild President         Daytime phone  
 
Address          Email Address  
 
               
 
 
 
Guild Exhibition Coordinator                                                                                                 Daytime phone  
 
Address          Email Address  
 
         URL 
 
 
Proposed Title of Exhibition  
 
_________________________________________________________________________________________________________________ 
Date of Last Exhibition at PCA  

 
 
 

Detailed Description of Exhibition:  
 

Exhibition Title:  
 
 
Please answer the following and attach it to this form.  
 

1. Project description  should explain concept, range of artists, and include name of any jurors 
with brief bio. Please limit the Project Description to no more than three paragraphs.  

 
2. Why should this exhibition be presented (i.e. any regional/national/international 

significance)?  
 

3. How does it bring new artists to your group an d to the Pittsburgh Center for the Arts?  
 

4. What educational or public activities related to this exhibition are planned?   
 

5. PCA provides announcements and publicity. Do you plan additional publicity to reach 
your audience?  

 
6. Exhibition dates will be assigned  in coordination with entire PCA exhibition schedule. 

Please indicate any limitations regarding exhibition dates.  
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Budget Plan:  Please fill in estimated expense and income items related to this exhibition.   
Also, mark the box next to income categories indicating if income is expected or secured. 

 
Exhibition Title:       Sponsoring Guild:  

 
Proposed Exhibition Budget  
Income  
 
  Secured Expected 
Submission Fees $ ______________  !  !  
 

Guild Dues $ ______________  !  !  
 
Other $______________  !  !  
 
 
Contributions 
 Foundations  $ ______________  !  !   
 
 Corporate $ ______________  !  !  
 
 Individual $ ______________  !  !  
 
 Government $ ______________  !  !  
 
 In Kind $ ______________  !  !  
 
  
 
 

Expense  
 
PCA Guild  
Exhibition Fee $                      750          
 
Juror’s/Curator’s  
Honorarium $ ______________ 
 
Prospectus 
Printing $ ______________ 
 
Prospectus 
Mailing  $ ______________ 
 
Additional  
announcements  
@ $ 25 /100 $                          * 
 
Catalog $ ______________ 
 
Other $ ______________ 

 

Total Income  $      = Total Expense   $      
TOTAL INCOME MUST EQUAL TOTAL EXPENSE.  

 
Please note:   Funding for individual and group exhibitions at PCA is the responsibility of the exhibitor or exhibition 
sponsor. Exhibitor is required to pay the PCA Exhibition Fee outlined in budget above. PCA will provide installation 
material overhead costs, insurance of work while on exhibit, sales and publicity. PCA will provide announcements mailed 
to the PCA mailing list with 250 complementary cards to exhibiting guild’s mailing list. Staff assistance with planning, 
publicity, installation, opening reception, de-installation will be provided. Artists and groups are responsible for all 
transportation of artwork to and from PCA. The PCA Shop handles sales and takes a commission of 45% (55% paid to 
guild member artists). All other exhibition expenses are the responsibility of the exhibitor. 
 
*  Extra announcement cards  must be requested in advance of publication. Payment for extra cards must be 
submitted with payment of PCA Guild Exhibition Fee listed above. An invoice for all expenses will be sent to exhibitors and 
is due 6 weeks prior to exhibition opening. 

 
 
Acceptance of Condit ions:  Guilds and individuals whose applications are accepted agree to abide by 
the conditions and rules set forth in this application.  Any deviation from the original submitted 
proposal must be approved by the Guild Exhibition Committee.  Applicant signat ures will serve as an 
exhibition contract with the Pittsburgh Center for the Arts.  
 
Guild Exhibition Coordinator: _____________________________________ date: ____________  
 

Guild President: ________________________________________                   date: __ __________ 
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Application Deadline: February 1, 2008  
 
Mail or deliver completed application to:    
 

Pittsburgh Center for the Arts, Guild Exhibitions  
6300 Fifth Ave., Pittsburgh, PA 15232 
phone: 412-361-0873  fax: 412-361-8338 
www.pittsburgharts.org 

 
Gallery Hours:  Tuesday Ð Saturday, 10:00a.m. - 5:00p.m.    Sunday, 12:00 - 5:00 p.m.  
Office Hours:  Monday Ð Friday, 9:00a.m. Ð 5:00p.m.  

 
For more information contact:  
Jasdeep Khaira, Assistant to the Director 
phone: 412.361.0873 x307  
email: jasdeep@pittsburgharts.org 

 
George Davis, Curator 
email: geo@pghfilmmakers.org                                                        Arts Education ¥ Exhibitions ¥ Resources 

 
 

 
 
 
       
 
 
 

Pittsburgh Center for the Arts (founded 1945) and 
Pittsburgh Filmmakers (founded 1971) merged in 
2006. PF/PCA is committed to the artist and the 
advancement of artistic excellence.  


